PART 11 DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT 2.052
STATE OF HAWAI | 2. 053

M ni mum Qual i fication Specifications
for the Cl asses:

RECREATI ONAL HARBOR MANAGER | & 1|

Prerequi site Know edge and Abilities Required:

Know edge of: Federal and State | aws, rules and regul ations
pertalning to boating and ocean recreation activities; standards
and criteria for the safe operation of seagoing vessels and
harbor facilities; recreational boat harbor operations and
facility requirenents, and the services they provide; and
princi pl es and practices of supervision.

Ability to: Manage a district-w de boating and ocean
recreation program plan, supervise and coordi nate the work of
ot hers; establish and naintain effective working rel ationships
with the boating public, commercial users, special interest
groups, nenbers of the Legislature and city council, other
government agencies, and others with interest in boating and
ocean recreational activities; prepare clear and concise reports;
speak effectively before groups and individuals; and operate a
smal | boat and notor vehicle.

Basi ¢ Educati on Requirenents:

Graduation froman accredited four (4) year college or
university with a bachelor’s degree. Excess work experience as
descri bed under the Experience Requirenents bel ow, or any other
progressively responsi ble adm ni strative, professional or
anal ytical work experience which provided know edge, skills and
abilities conparable to those acquired in four (4) years of
successful study while conpleting a college or university
curriculumleading to a baccal aureate degree may be substituted
on a year-for-year basis. To be acceptable, the experience nust
have been of such scope, level, and quality as to assure the
possessi on of conparabl e knowl edge, skills and abilities. The
education or experience nust also denonstrate the ability to
wite clear and conprehensive reports and ot her docunents; read
and interpret conplex witten material; and sol ve conpl ex
problens logically and systematically.
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Experi ence Requirenents:

Except for the substitutions provided for elsewhere in this
specification, applicants nust have had progressively responsible
pr of essi onal experience of the kind and quality described bel ow

Gen Spcl zed Mr | Tot al

. Exp Exp Exp Exp

Class Title (Yrs) (Yrs) (Yrs) | (Yrs)
RECREATI ONAL HARBOR MGR | 2-1/ 2 1 * 3-1/2
RECREATI ONAL HARBOR M3R | | 2-1/ 2 1 1 4-1/ 2

Ceneral Experience: Progressively responsible professional
wor k whi ch 1 nvol ved gat hering, evaluating and anal yzing facts and
other pertinent information required to resolve probl ens and/or
to determ ne and recomrend appropriate courses of action. Such
experience nmust have denonstrated the ability to elicit
information orally and in witing, apply problemsol ving nethods
and techniques, identify alternatives, use judgnent in
determ ning appropriate alternatives, and prepare clear and
concise witten reports and recomendati ons for action.

Speci al i zed Experience: Progressively responsible
pr of essi onal experience in a small boat harbor or related narine
program whi ch invol ved the devel opnent of rules, regul ations and
procedures; identifying and resol ving problens and conducting
studies on nmarine or boating related activities involving the
safe use of ocean waters, navigable streans and beaches; and
nmoni toring and eval uating prograns and activities concerned with
the safe operation of marine vessels in and around harbors to
ensure efficient and effective operations and neeting of goals
and objectives. Applicant should al so have denonstrated ability
to operate a small boat.

Manageri al Experience: Professional managerial experience
whi ch 1 ncluded one or nore of the followi ng types of activities:

1. Experience involving the managenent of the operations and
mai nt enance of small boat harbors and related facilities,
whi ch included responsibility for the efficient and
effective utilization of staff, equi pment and material s.

2. Experi ence involving the managenent and devel opnent of
marine activities and operations as related to ships, boats
or other seagoing vessels, which provided a thorough
know edge of the laws, rules, regulations and the econonic
and safe utilization of shore waters, waterways and sea
| anes.
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The managerial experiences described above nust have
i nvol ved responsibility for identifying program goals and
obj ectives and evaluating their attainnent; identifying resource
needs (manpower, material, equipnent); planning, organizing and
coordinating programactivities to attain program objectives
within tinme, resource and budgetary limtations; devel opi ng
procedures; and actively participating in policy determ nation,
budget fornul ati on and executi on.

*Manageri al Aptitude: Managerial aptitude wll be
considered to have been net through successful performance of, or
substantial participation in, organizing, scheduling, and
coordinating a group of activities in order to attain program
objectives wwthin time, resource and budgetary limtations;
interest in managenent denonstrated by the perfornmance of work
assignnments in a manner which clearly indicates awareness of
problens and the ability to solve them conpletion of educational
or training courses in the areas of managenent acconpani ed by the
application of principles, which were |earned, to work
assi gnnents; nanagenent’ s observation and eval uation of the
applicant’s | eadershi p and managerial capabilities; success in
trial assignnments to managerial and/or adm nistrative tasks.

Substituti ons All owed:

1. A master's degree froman accredited college or university
may be substituted for one (1) year of General Experience.

2. Excess Speci alized Experience nay be substituted for the
CGeneral Experience on a nonth-for-nonth basis.

3. Excess Manageri al Experience may be substituted for the
Speci al i zed Experience on a nonth-for-nonth basis.

Li cense Requirenent: Type 3 or higher State of Hawaii Motor
Vehi cle Driver's LI cense.

Qual ity of Experience:

Possessi on of the required nunber of years of experience
will not initself be accepted as proof of qualification for a
position. The applicant's overall experience nust have been of
such scope and |l evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Sel ective Certification:

Speci al i zed know edge, skills and abilities nmay be required
to performthe duties of sone positions. In such positions,
certification may be restricted to eligibles who possess the
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pertinent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nmust show the
connection between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties of
the position to be filled.
Tests:

Applicants may be required to qualify on an appropriate
exam nation

Physi cal and Medi cal Requirenents:

Appl i cants must be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or wthout
a hearing aid, or the ability to conpensate satisfactorily.
Disabilities in these or other areas will not automatically
result in disqualification. Those applicants who denonstrate
that they are capable of performng the essential functions of
the position will not be disqualified under this section.

Any condition which would cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the medical exam nation, and requires the approval of the
Director.

Ment al / Enoti onal Requi renents:

Al l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is the first mninmumqualification specification for
t he new cl asses RECREATI ONAL HARBOR MANACER | and I1.

DATE APPROVED:

JAMES H. TAKUSH
Director of Human Resources Devel opnment



